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tiet kiem mtfc in
MOt trong nhung Vcln dfe rdt duqc quan tarn trong

qua trinh su:di^ngmay in la chi phi mpc in. D6ivdi rdt
nhi^u ngucji, day la mqt chi phi Icm, gay anh hudng
dan ka hoach tai chinh. DOi khi chi phi va muc in
trong mqt thang Ifitn gdp vai lan so vOi s6 uan b6 ra
da mua sdm may in! Bai viat sau day gidi thiau dan
cac ban 7 mao nh6 giiip uat kiam mpc in va do do,
nat kiam duqc chi phi in an.

I.Chpnmuamayincochiphi
thapchomoi banin
Tren thi truwng may in hien nay

CO rat nhieu dbng may in voi gia ban
kha mem nhimg cd do tieu hao mm:
cao, ve lau dai, ban pbai tra tien
nhieu hon cbo chi phi muc in. Chi
phi hop mun va muc in cdxu hudng
ti le nghich vdi muc gia may in, cac
may in laser cao cap thubng cd chi
phi rat thap cho moi ban in, trong
khi dd cacmay in phun mauhet muc
hon nhieu va chi phi thay the hop
muc phun kha cao. Cac hop muc cd
dunglupngIdndugcnhilungubisu
dung, vi so'lan bom muc it hon cac
hopmircnhd, tirdd tiet kiem chiphi
in an. Ndi tdm lai, ban nen can nhac
su dung may in laser, va chpn loai
may cddung tich hop muc Idn.

2.Si:rdung chedptn hai mat
tudpng
Hau het cac loai may in dimg cho

doanh nghiep virava nhd deu cung
cap tiiy chpn in hai mat tudpng tren
mot to giay. Mot vai dbng may in
laser ho trp in hai mat d che dpmac
dinh. In hai mat la each lam viec

than thien vdi moi trubng va cbn cd
tinh kinh te, giiip cat giam chi phi
giay in. Tuy nhien, cr che dp in hai
mat, tbcdpin an tai lieu sechamhon
sovdichedpin mot matbinh thubng.

3.KlemtrakytrU6ckhiin
Trudc khi in an tai lieu, ban

can kiem tra that ky toan bp van
ban de tranh phai in lai nhieu lan

do 161 chinh ta hoac nhung Idi ky
thuat khac. Ben canh dd, ban cung
cd the tiet kiem chi phi muc in va
giay in khi chi in dung nhung gi
can thie't.

4. Kiem tra thiet lap phan
mem dieu khien may in
Di kem theo cac loai may in la

mot phan mim dieu khien cd giao
dien kha than thien dbi vdi ngubi
su dung, cho phep truy cap va tinh
chinh chuc nang cua may in. De
truy cap vao trinh dieu khien, ban
md cua so Printers (trong mot so
phien ban Windows cbn cd ten la
Devices andPrinters) tirmenuSiar^
boac ControlPanel, bam chupt phai
vao ten may in va md the Printing
Preferences. Khi truy cap vao trang
dieu khien, banhay chpn che dp tiet
kiem muc in, chpn che dp in man
den thay vi in man, chpn che'dp in
haimat(ne'ucd).

S.Sufdungmdcinchinhhang
Sudungmuc in khong chinhhang

cd ve giiip tiet kiem chi phi trudc
mat, nhung ve lau dai, cac loai tai
lieu se hi md va dan den sai lech

ve man sac trong ban in, khien chi
phi in an hi dpi len theo thbi gian do
cac chi phi tiem an nhuhpp muc hi
huhdng, hoat dpng khongo'n dinh,
chiphiin lai,huhdng mayin...Muc
in chinh hang khong chi mang den
nhung ban in sang sua, sac net.

chuan xac, ma cbnduy tri dpcho'ng
phai mdcho tai lieu qua nam thang,
giam to'i da nguy cohu hong hop
muc, may in.

6. Thong baohetmifcinchi
mangtinhthamkhao
D6i vdi nhieu loai may in, dacbiet

la may in man, thudng xuat hien
canh baosap hetmucdcachop muc
mau va yeu cau can phai thay the'
ngay trudc khi het muc. Dp chinh
xac cuanhung thongbao nay cdthe
khac nhau giua cac dbng va nbon
hieu may in, de khonglangphimirc
in, ban dimg vpi thay the muc in,
cho den khi nhan thay chat lupng
banin da giam dudi muc cdthe chap
nhan dupe.

7. Baoquan mucinva hop
muccanthan

Vdi nhung hop muc cu, cac hat
bui cdthe roi vao ben trong va lam
tac nghen dan phun, dodd,viec giu
sach cacbpphan cokhi ben trong la
mottrongnhung yento'quantrpng,
anh hudngden chat lupngtrangin.
Ban nen dimg cac binh xit hoi de
lam sach bui ban trong cac khe din
giay va cac bp phan chuyen dpng
khac. De dam bao cac dan phunmuc
khong hi dinh muc kho, ban nen
van hanh may in mdi tuan it nhat
mot lan.
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