LAM BAN VOI MAY VI TINH
4 wrng dung sang tao thu vi cia Microsoft PowerPoint

Ngoai chirc ning chinh 12 tao ra céc slide dé chiéu minh hoa khi thuyét trinh,
PowerPoint con c6 nhirng chirc ning phu kha thu vi, ching han nhw lam
truyén tranh cho thiéu nhi, tao biéu twong hay lap ciy pha hé gia tdc...

1. Tao sach cho tré em hoac truyén tranh

PowerPoint 1a mdt trong nhirng cong cu truc quan, don gian nhung phong
phu nhat phuc vu cho gido duc. Nhitng dang truyén tranh hoac sach danh cho tré
em thudng bao gom hinh anh cung vai 10 ddi thoai, hodc lién két tuong tac tao ra
hanh dong ngd nghinh, gy td mo va thich tha cho tré em. Pé nam viing cach thuc
hién loai truyén tranh nay, ban co thé tham khao thém video huong dan tai dia chi
http://itechnews360.com/ video/tao-comic.

2. Sang tao véi cac hinh vé va biéu twong

PowerPoint 12 mot cong cu rat hitu ich trong viéc tao ra cac hinh vé va biéu
turgng. N6 cung cip cho ban ddy du cac cong cu tao hinh dang co thé tuy chinh,
anh nén, anh dong hay cac biéu do 3D. Pé sir dung ban chuyén sang thé Insert >
Shapes, sau d6 thém vao cac ddi tugng nhu hinh vudng, tron, mili tén, cac duong
cong, nut bam... Pé str dung tinh ning tron cac ddi tuong

ban phai chon it nhat 1a 2 ddi twong rdi bAm vao tuy chon Merge Shapes.

Tinh nidng Merge Shapes cung cip cho ban cac tiy chon nhu Union (ndi 2
d6i twong nay lai voi nhau va thanh mot d6i tuong duy nhat), Combine (ket hop 2
d6i twong lai thanh 1 va khoang giao nhau s& rong) Fragment (cit cac ddi tugng
nay thanh tung phan riéng biét), Intersect (chi lay phan giao nhau va bo di phan
con lai), Subtract (d6i twong dau tién bi dbi tuong sau cat). Dé hiéu rd hon, ban co
thé tham khéo trong video dang phat tai dia chi http:/
itechnews360.com/video/tao-shape.

3. Tao ra mgt t& buém quang cao

Td roi quang cdo thudng duoc st dung trong viée tiép thi, quang cdo céac
hoat dong, sy kién, va gido duc. Cac mau to roi co nhiing tiéu chuén kich thudc
khac nhau, nhung pho bién nhat thuong 14 8,5 x 11 inch. Ban c6 thé dua vao
quang c4o ctia minh nhiéu hinh anh, vin ban va cac hinh v& khac tir thu vién
Shapes gi6i thiéu ¢ phan trén.

Ngoai ra, PowerPoint ciing cung cap rat nhiéu mau cho phép ngudi ding
lwa chon dé dang. Pau tién, ban khoi dong chuong trinh va nhap vao khung tim
kiém tir khoa Flyer, chon loai mau t& buém trong phan Category va chd mot lat dé
PowerPoint tra vé két qua tim duoc trén Internet. Ban hiy chon mau ung ¥ va bam
Download dé tai vé, sau d6 chinh sira cac thanh phan bén trong cho dén khi hoan
tat.


http://www.khoahocphothong.com.vn/newspaper/detail/32666/-4-ung-dung-sang-tao-thu-vi-cua--microsoft--powerpoint-.html

4. Tao ra cac biéu do ciy pha hé gia toc

PowerPoint SmartArt c6 thé duoc str dung dé tao ra cay pha hé thé hién cac
moi quan hé giita cac thanh vién trong gia dinh va dong ho, dwa trén nhitng mau
co san dep mat. Dé thiét ké mot cay pha h¢, ban thuc hién theo nhiing budc sau
day.

Dau tién, ban truy cap vao thé Insert > SmartArt > Hierarchy roi lya chon
mot trong cac mau cé san trong khung bén phai. Bé don gian hoa hé thong phan
cép, ban c6 thé loai bo b6t cac khdi khong can thiét.

Céc cip cao cap nhat cia mot gia toc thuong s€ c6 1 hodc 2 nhanh, ban can
phai thém vao hinh anh (tuy theo mau lya chon) va tén nguoi tuong tng. Pé tao
cac hop két n6i nham hién thi nhitng mdi quan hé, ban chudt badm phai vao mot
hop bat ky va chon Add Shape > Add Assistant. Giéng nhu bat ky mot hinh anh
d6 hoa nao khac, cac khéi trong cdy pha hé ciing c6 thé d6i mau hodc phong cach
sang tao.
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